
 
 
THE LAKES SOUTH MORANG COLLEGE 
MANUAL HANDLING POLICY 
 

 
The school’s aim is to promote and maintain the health and well-being of staff, students and visitors, 
and to minimise the risks of manual handling injuries by implementing a systematic approach based 
on a Risk Management Model. 
This Policy applies to all school staff, students, visitors, contractors, and volunteers - especially on 
working bees.  It also applies to all activities both on and off school property, including school 
camps, excursions, and any other programmed activity outside the school grounds. 
 
Definitions: 
Manual Handling is defined under the Occupational Health and Safety (Manual Handling) 
Regulations 1999 as  Any activity requiring the use of force exerted by a person to lift, lower, push, 
pull, carry or otherwise move or restrain any animate or inanimate object.  Also actions involving 
repetition and sustained awkward posture.  

Hazardous Manual Handling means when actions described above cause or have the potential to 
cause a Musculoskeletal Disorder (MSD) as a result of the following characteristics: 
• Repetitive or sustained application of force; 
• Repetitive or sustained awkward posture; 
• Repetitive or sustained movement; 
• Application of high force; 
• Exposure to sustained vibration; 
• Handling live persons or animals; 
• Handling unstable or unbalanced loads, or loads which are difficult to grasp or hold. 
 
Implementation: 
The Principal will co-ordinate the plan for managing manual handling in the school and will ensure 
that resources are provided to meet OHS commitments. 
The Principal will nominate a management team member to manage the manual handling risk 
assessment process and set up a small risk assessment team.  The staff health and safety 
representative (HSR) will be consulted during this and the following process: 
• Identifying the hazardous manual handling tasks 
• Assessing the risks 
• Controlling the risks 
• Monitoring the controls 

 
Timelines will be developed for completion of the risk assessment process and reports provided to 
staff and school council on progress. 
Where possible, manual handling risks will be considered and designed out prior to any building 
upgrade, new activities and/or the purchase of all goods to be used at the school.  A system will be 
developed to ensure that any new manual handling hazards are identified, assessed and controlled as 
they occur.  
 
 
 



 
Person responsible for managing the risk assessment process  
 
Bill Panas 
 
Members of risk assessment team  
Bill Panas, Vera Mukavec, Belinda Pattison, Fiona Walker. 
……………………………………………………………. 
 
The school is committed to ensuring this policy is publicised and implemented and will regularly 
monitor and review its effectiveness. 
This policy was endorsed by School Council 19th June 2018. 
 
 
 
            (Principal)             (President of School Council) 
Date endorsed by School Council:    /   /    Review Date:    /   /  
 
 
 
The Lakes South Morang College Child Safety Statement: 
To thrive, children need a safe and supportive environment at school, at home and in the broader 
community; no exceptions. At The Lakes South Morang College, we believe meeting the physical and 
emotional needs of our students is paramount in laying the foundations for a fulfilling future. We 
pledge to provide an environment that has zero tolerance to child abuse and will strive to work in 
partnership with our parents and community members to keep our students safe every day, in every 
way. 
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